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.ǳȊŀƴΩǎ iMindMap® Quick Start Guide ς Mac Users 

CREATING YOUR FIRST MIND MAP 

 
This guide is designed as a quick starting point for learning how to use iMindMap®. Simply follow the basic step-by-
step instructions to create your first Mind Map.  
 
This guide is not intended as a complete illustration of all the features of iMindMap®. For more information on all 
of the features and advanced tools contained within the software, please explore iMindMap® Help which can be 
accessed from the iMindMap® Main Menu. 
 

Step 1 - Central Idea/Theme 
 
Using a central image to help represent your main goal or theme is a major factor in effective Mind Mapping. It 
automatically focuses both sides of your brain and helps to draw upon all your senses to trigger relevant 
associations.   
 
(1.1) When you open iMindMap®, you will be presented with a window prompting you to select an image to 
surround the central idea/theme of your Mind Map (please see Fig 1 below). 
(1.2) Click on the image that best corresponds to your central theme; then enter the name of your central theme by 
typing it in the text entry box provided underneath the selection of images. !ƭǘŜǊƴŀǘƛǾŜƭȅΣ ŎƭƛŎƪ ΨbrowseΩ near the 
top of the window to find a suitable image which you may have on your computer. 
 

 
 

Fig 1 
 
(1.3) /ƭƛŎƪ ƻƴ Ψ/ǊŜŀǘŜΩ to open up your Mind Map workspace. 
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(1.4) Your central theme will then be displayed in the centre of the screen ready for you to expand on with further 
topics (see Fig 2 below). 
 

 
 

Fig 2 
 
Note: The name that you give your Mind Map will automatically be adopted as the name of the iMindMap® file. 
This has the extension .imm when saved. If you wish to use a different name for your file, go to File > Save As and 
amend your file name.   
 

Note:  Mind Map Mode is defaulted on when iMindMap is launched.  Mind Mapping Mode will 
allow you to create organic free flowing Mind Maps. The steps below, describing creating branches and sub-
branches, are specifically for Mind Mapping Mode.  However, in certain circumstances you may want to work in 

Speed Mind Map Mode which uses a different ΨŦŀǎǘΩ approach when creating Mind Maps. See  
SpeedMapping Mode at the end of this guide ƻǊ ǘƘŜ .ǳȊŀƴΩǎ ƛaƛƴŘaŀǇ ±о vǳƛŎƪ DǳƛŘŜ ƻƴ {ǇŜŜŘ aƛƴŘ aŀǇ aƻŘŜ 
located at [LINK] for more information.   
 
 

Step 2 ς Main Branches (Basic Ordering Ideas) 
 
Now you are ready to add a series of primary ideas connected to your central theme.  
In order to control and apply your mental power, you need to structure your thoughts using hierarchy and 
categorisation. Your main branches represent your Basic Ordering Ideas, the primary concepts ƻǊ ΨƘƻƻƪǎΩ ƻƴ ǿƘƛch 
to hang all associated ideas. These will help to shape, sculpt and construct the Mind Map, encouraging your mind 
to think in a naturally structured way.  
 

(2.1) To create a main branch ς Left Click over the red circle in the centre of the Central Image (which will 

appear when you hover your mouse pointer over the Central Image) and drag your mouse outwards until your 
achieve the desired branch length. 
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 It is recommended that you select the Organic Branch tool so that you can quickly create pre-
defined, organically shaped branches. The curved branches created by iMindMap® are designed to be more 
interesting to the eye and more memorable to the brain than linear branches.  

 
(2.2) To add a label/text to your branch ς Immediately after creating your branch type your text and it will 

then be automatically attached to the branch (see Fig 3 below).  
 
If you wish to edit your text, Double Click on the branch to bring the label/text entry box up again. The type of font 
used and font size is automatically selected by iMindMap® according to pre-determined settings. If you wish to 
alter the font and font size used, you can do so using the drop-down font options in the formatting toolbar.  
 

 
 

Fig 3 

Tip: For effective Mind Mapping, try to only use one keyword per branch. A single word is better at triggering 
thoughts and aiding memory recall than phrases or sentences.  

Now create as many branches as you like to represent your primary concepts. Please see example below (Fig 4). 
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Fig 4 

(2.3) Modifying or moving your branch  

 To modify or move your branches, Left Click and Drag your mouse over the blue ring found on the outside of 
any Branch Target which appears when you point your mouse at the end of any branch. This is ideal for lengthening, 
shortening, raising or lowering branches. 

(2.4) Reshaping your branch 

   To amend the shape of your branches, Left Click and Drag your mouse over the Control Points (blue or 
white circles) that appear inside the length of an existing branch. To add more Control Points, simply hold down the 
shift key and click on the spot on the branch where you want the new Control Point to appear. 

(2.5) Colour of branches 

Using a different colour for each of your main branches is useful for categorizing your ideas.  

If you wish to change the colour of a branch, select the branch by Left Clicking on it and then modify 
the branch colour using the Colour Selector Tool located in the formatting toolbar.  

 

Tip: ̧ ƻǳ ŘƻƴΩǘ need to spend much time formatting your Mind Map at this stage. The key to Mind Mapping is to 
think freely and creatively so as to capture all your main thoughts and associations. You can always reorganize 
and enhance your results later on.  

For future use ς AutoMap offers a selection of tools to speed up and customise your Mind Mapping experience 
such as fonts and colours. You can select your preferred settings for these in the Tools> Options > AutoMap menu. 
In addition, the Tools > Options > Appearance menu offers a variety of options for changing the style attributes of 
your Mind Map.  
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Step 3 - Adding Images/Symbols to your Main Ideas 
 
Using images and symbols when creating your main branches will clarify your Mind Map and make it look more 
attractive. Images will assist in prompting your imagination and can aid memory through their ability to trigger 
associations in your mind. In addition, you can use icons or symbols to code the meaning of topics, for example, 
you can mark specific ideas as good or bad, high priority, low priority and so on. 
 

(3.1) Image Library ς The Image Library contains over one million images which you can browse for inclusion in 

your Mind Map. To access the Image Library, click on the View menu in the main toolbar, and then select Image 
Library. 
 

 
 
The Image Library will appear on the left-hand side of the screen. 
 

 
 
The Image Library has a built-in search tool which requires you to type a word or phrase into the search bar and 
click on the category of image you wish to search in ς clipart, 3D stills, animations or photo objects. You can also 
select the number of results that you would like to show on each page. Once this is done, click Ψ{ŜŀǊŎƘΩΦ 
 
You will then be presented with a choice of images related to your search word or phrase. If there is more than one 
pŀƎŜ ƻŦ ƛƳŀƎŜǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨbŜȄǘΩ arrow to view more. 
 

(3.2) Icon Library ς The Icon Library contains a diverse bank of icons which can be used in your Mind Map.  The 

icons are classified into categories for easy navigation. To access the Icon Library, click on the View menu in the 
main toolbar, and then select Icon Library. The Icon Library will appear on the left hand side of the screen. 
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Click on the icon you wish to use by double clicking on it ƻǊ ǎŜƭŜŎǘƛƴƎ ƛǘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪƛƴƎ ΨLƴǎŜǊǘΩ.  
 
 
(3.3) Inserting an image from the Image and Icon Libraries ς  
¶ Inserting on to a branch ς To attah the image or icon to a branch, you must first make the branch active 

before using the Image / Icon Library. Select ΨLƴǎŜǊǘΩ ƻƴŎŜ ȅƻǳ ƘŀǾŜ ŎƘƻǎŜƴ ȅƻǳǊ ǊŜǉǳƛǊŜŘ ƛƳŀge (please 
see Fig 5 below).   

¶ Inserting as a floating image ς To insert the image / icon as a floating image which you will be able to 
move anywhere on your Mind Map, ensure that no branches are selected, choose your required image 
ŀƴŘ ǇǊŜǎǎ ΨLƴǎŜǊǘΩΦ Your image will now be visible on the iMindMap® workspace. 
 



Buzan Online Ltd 

 7 

  
 

Fig 5 
 

(3.4) Re-positioning an image / icon - Your image or icon, both when placed on a branch or free floating, can be 

clicked and dragged to any other position on your Mind Map.   
 
Now position your image/s or icon/s in their appropriate places. An example is shown below (Fig 6). 
 

  
 

Fig 6 


